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Kohl & Frisch Purchase History Reports

Downloading a Purchase History Report in the Kohl &
Frisch Platform

In order to add K&F purchase data to the Narcotics Reconciliation Module you are required to
download a CSV report from the K&F platform— this can be accomplished by accessing the Purchase

History Report.

To begin, ensure that you are logged into the Kohl & Frisch platform with an account that has administrative
privileges, and navigate to the ‘Account Management’ tab at the top of the page.
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Upon clicking the Account Management tab, you will see a drop-down list of account options— click
on the ‘Purchase History Report’ option in the list.
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Select the appropriate date range (day of the last count/day of the most recent count)

Select ‘Narcotics’ (this will include controlled and targeted)

Pick a Supplier and Pick a Product Type will be left blank.

‘Excel File and Detail’ will be selected and then ‘Submit’.

**NOTE: If nothing happens you may have a pop-up blocker set up.
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In Google Chrome you can turn off the pop up blocker by clicking here.
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**NOTE: You now need to convert the file to CSV format- the report
format that K&F exports is a format that the iApotheca platform is not
readily able to read.

Once prompted by the download, we will open this report into Excel.
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In order to convert a file to CSV format, you’ll need to open the report in Excel
and click the ‘File’ tab at the top left-hand side of the page.
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Next, click the ‘Save As...” option in the Excel Menu.
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Choose the ‘Comma Separated Values (.csv)’ option in the File Format dropdown
and save an accessible location on your computer, such as your desktop.

This may be listed as ‘Comma Delimited (.csv)’ on Windows.

You will go back to the iApotheca platform to ‘Upload File’
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Here you will be able to ‘Choose File’ to browse your computer or you can drag
and drop the file and ‘Upload File’

If you experience any troubles with this guide, feel free to call 1 (800) 209-6052 or email
support@iapotheca.com for assistance.




